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SHiNE
Annual Meeting: Landing Page Exercise

Download assets for today’s tutorial:
https://nreca.box.com/v/SHiNE-Connect-2024

Example Annual Meeting Page:
https://dev-cwb-layout1.pantheonsite.io/2024-
annual-business-meeting  

https://nreca.box.com/v/SHiNE-Connect-2024
https://dev-cwb-layout1.pantheonsite.io/2024-annual-business-meeting
https://dev-cwb-layout1.pantheonsite.io/2024-annual-business-meeting


SHiNE
Annual Meeting: Page Creation
Start by creating a new Site Page 
using the admin toolbar.
1) Click on Manage to expand 2nd row

2) Select Content 
3) Click on Add content
4) Choose Site Pages 

(Tip: this is called Articles on some sites)



SHiNE
Annual Meeting: Body Copy
Provide structure for the body copy.
1) Highlight important category text on the page 
Annual Business Meeting.

2) Assign the Heading 2 style to provide 
structure to your page. Repeat for other section 
titles, and then bold other important 
information.

3) Using Headings improves SEO and makes your 
site more accessible. It also makes the text more 
visually pleasing.



SHiNE
Annual Meeting: Body Copy
Link your telephone numbers.
1) Highlight the telephone number 

text.
2) Click on the “Link” icon                   

in your editor toolbar.
3) In the URL field type tel:+ and the 

phone number. 
(Tip: remove any dashes, spaces or underscores)



SHiNE
Annual Meeting: Body Copy
Separate sections of content with 
Horizontal Lines.
1) Left click in the Body at the position 

where you want to insert the line break.
2) Click on the Insert Horizontal Line    

icon in your editor toolbar.

3) Repeat where necessary on the entire 
page.



SHiNE
Annual Meeting: Paragraph Blocks
Adding design elements to your 
pages is more visually appealing 
and helps important information 
stand out.

1) Scroll down to Paragraph Blocks and 
select either Media Card Wrapper or 
Media Box.

2) Fill out the desired number of Media Cards (or Media 
Boxes) until you have a separate container for each way to 
vote.



SHiNE
Annual Meeting: Paragraph Blocks
Every design element has different 
powerful options. The Media Card 
supports the following features.

Media Card
• Background color
• Opacity for the top stripe
• Title text color
• Header title
• Card title
• Card body copy
• Additional links fixed to bottom of card



SHiNE
Annual Meeting: Paragraph Blocks
Try creating a row of Media Cards with the different ways to Vote. Start by 
selecting a Media Card Wrapper in the Paragraph Blocks section. 
Tip: If you don’t have Media Cards on your site, try Media Boxes instead.

• Background color
• Opacity for the top stripe
• Title text color
• Header title
• Card title
• Card body copy
• Additional links fixed to bottom of card



SHiNE
Annual Meeting: Adding the Call-to-Action
Let’s create a Call-to-Action block, 
that will stand out from the pack.
To do this, let’s navigate to the custom 
blocks area.

1) In your admin toolbar, click on 
Structure

2) Choose Block layout

3) Click on Custom block library 
(admin/structure/block/block-content)



SHiNE
Annual Meeting: Adding the Call-to-Action
On the following screen, click on the big 
blue “+ Add custom block” button.

You will see a list of different design elements 
to create. Scroll down until you see Full Width 
Paragraph and select that option.



SHiNE
Annual Meeting: Adding the Call-to-Action

Fill out the Block description and change the Full Paragraph 
Color if desired. Put in the Annual Meeting Notice, and then 
highlight all the copy. Choose the Small paragraph option 
under the Styles menu to make this text smaller than normal.



SHiNE
Annual Meeting: Custom Blocks



SHiNE
Annual Meeting: Adding the Call-to-Action

Click on Manage Content and choose the Custom category. 
All custom blocks live here, so you might see a lot of entries. 
Narrow them down by using the search field, and then click 
on Annual Meeting – Notice to insert it onto the page.



SHiNE
Annual Meeting: Adding the Call-to-Action

Uncheck the option for Display Title, so 
we don’t see the Annual Meeting – 
Notice title of the block. 

Change the Region to Middle.

Now click on the ADD button to insert 
this block into your page layout.



SHiNE
Annual Meeting: Adding the Call-to-Action
Scroll down a bit and you should see 
the new Fullwidth Paragraph we 
created in the custom blocks, now 
nicely inserted onto your page. Feel 
free to reorder the items on this page 
by left-clicking and dragging their 
position around the page.

Tip: There is an up/down arrow in the upper 
right corner of each block, you can also use 
this to easily rearrange the order of content.



SHiNE
Annual Meeting: Adding the RSVP Webform
First, create the RSVP form under Structure/Webforms and then insert it on your page:

1) Click on Manage Content

2) Select Webform, and then click on Webform again in the middle of the screen.

Tip: You will have to scroll to the right to see the Webform category, it is all the way at the end of the list.



SHiNE
Annual Meeting: Adding the RSVP Webform
Change the Title and then 
start to type in the 
Webform field to search 
for the form you already 
created. When you see 
your form populate, click 
on it to select it. Finally 
click on ADD to insert the 
webform onto your page.



SHiNE
Annual Meeting: Livestream Embed
Create a new Basic block and 
call it Livestream or a similar 
description.

Click the Source button in the 
editor toolbar and paste the 
provided embed code from 
YouTube or Vimeo directly in 
the Body field.

Save and insert your block on 
the page.



SHiNE
Annual Meeting: Page Layouts
Let’s change the page layout, so 
we can move the embed into a 
smaller space. 

1) Click on Change Layout and 
choose the Radix category.

2) Select the Sutro Double 
layout, which will give us 
alternating full width and 
half width areas.



SHiNE
Annual Meeting: Page Layouts
There we go! Now you can move 
the Body block over to the left half 
of the page, and the Livestream 
embed block into the right half.

This also gives us room to place 
the RSVP webform block below 
the body copy.

Tip: Don’t forget to click Save in the 
bottom middle of the screen.



SHiNE
Annual Meeting: 
Director Flip Cards
Before we start adding the Director information, 
let’s add a Columns (Equal) to the Paragraph 
Blocks section of our page. 

This will let us include some copy about the 
upcoming election deadlines and eligible director 
positions and voting information. 

Include any copy and or links to documents here.



SHiNE
Annual Meeting: Director Flip Cards
Because Director Elections are 
usually around the same time as 
the Annual Meeting, we can use 
the Flip Card element to showcase 
this information.

Return to traditional “Edit” mode, and 
scroll down to the Paragraph Type 
section.

Select Flip Card and click on Add 
another Paragraph to get started.



SHiNE
Annual Meeting: Director Flip Cards
Make sure to fill out all the 
information for each person. 

The Flip Card Style will let you switch 
from automatic hover to flip behavior 
or add a “more info” button that will 
flip the card when clicked.

When you are ready to add the next 
person, add another Flip Card to the 
Paragraph blocks. Rinse and repeat 
until you have 3.



SHiNE
Annual Meeting: FAQs
What Annual Meeting page would be complete 
without a FAQ?

Let’s wrap up by adding a nice FAQ to the bottom of 
the page.

Return to edit mode and scroll back down to the 
Paragraph Blocks section.

Choose an Accordion and start to fill out the various 
properties.

Add a section for each question in the FAQ. And 
remember to check the box to show indicators, so 
that the +/- icons display on the accordion.



SHiNE
Questions?

Matt Porter, SHiNE
Web Developer

matt.porter@nreca.coop

703.907.5662

www.SHiNE.coop

Sean Walker, SHiNE
Manager, Infrastructure Ops 
& Website Services

sean.walker@nreca.coop

703.907.5587

www.SHiNE.coop

mailto:matt.porter@nreca.coop
mailto:sean.walker@nreca.coop


THANK YOU!
Don’t forget the feedback survey and 
chance to WIN a FREE full site with 

SHiNE.


